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Various jypes ol Travel {rdels .
OGC Has Reviewed

le At your requact, there in preserntsd a dlsouscicn of varisug
types of travel orders, the comor situationg in which eaeh is u
and the consequences »f vzing eack, (ravel srders may be dividad
thres hasie eategories:

as Permanert Change of “tauion (2 7)
be Tewmperary Duty (DY)
Ty Homme Lesve,

2e PCE omders zre uiililzed vhe: the Sovormment dosglres to ohange

enployee’s headquarters or post of dusy froz one geograshie locatd - bo
e changing headquarters of an employee in -eshidngton o

In connettion with foreiyn itravel, FCH orders are ubi~

1ized To esilatlish the frdivicual's lirst sost of duby, e.g. orders
avthoriging travel of an inddvidusl “rem hic home in “icage to ~is
headguarters at

3., I orders sre wiiiized vhe: the joverment degires an e
ployee to depart fror his hcadgquarters for a shert peried of itime .o
another geograshiecal locstiom, e.;. where arn esployee e directs o
travel from washingter, his headquarters, to [ | te perfers iy
in[ ]for a period of ten duys ard return to wWashingten, “Llier
examples could include travel fro: a overseas post bo kashingbor, .0,
for a short period end reture to posi. Another sxaspls of IDY . d
be where an employee wss orimurily hased in <ashington but his Julles
reraired almost constant travel to vardous oltier in the Snited ©iLibas,
Y aorders are also stilized in gorduncotion with #0° orders, £in niampls
wou.d be where & new employee is directed to travsl on FUS orders Jron
his home in “hicagn to[___ he his Tirst duty stabien and, in acdiitior,
iz directed to travel to sarhinglor Toy tesporary duty for a periwd oy

thirty days prior to oroeseing to [ | 25X1A

Le Home Z.:'ef#'m orders are utildzed Lo return ar employes o the
Uniled States (or its territories an: jpossessions) after he has Coe

pleted two years of c:niimiows sevrvice sbroad, lome i -&ve as gacn 1o
peculisr Lo the Department »f P ate .nd CIA. Home Leave orders » ./,

upon cccasion, invelve what appears o be a afxiura of 708 or T0Y wavdexs.

For example, an employee who has hee: brought to the Undited State: on
Home Leave mzay subsecuently hive ™08 orders issusi while he iz or lywe
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leave directing him to report to Washington as his new poat af dubr.
Also, while he is on Home Leave at hir place of residence, 07 oxdars
mey be issued directing hin to travel te Washington for DY for o
period of reorientation sni training jxior to retuming to his overseas
Mﬁion.

5. ‘There are man, pajcs deveted to the regalations Joverning
issuance of travel orders ani payment of expenses purgusat to such
orders. In addition to tho regulastions, wiaich inelude Dsecubive O cers ’
the Comptroller General is constantl; issuing formal opiilons interrrote
ing the laws and regulatians. Therefore, in & shert papar, Lt ip e
poseible to glve a complets and accurete picture of all situations aad
the results of issuing; var.ous types of travel orders. Howevor, there
has besn listed below the ossertial feat.uros invelved in cach ityvoe of
ordsr,

6. Wiere a PCS order 1g issusd to an employes to irvavel froum ' to
By the following expen=es are paid by the Agency:

8s Travel expences of the employee which ineludes
per dien, aclual transpsrtation fares and other
miscellansous cxpenses, r?fi‘am;a are normally
limited %o lowest avallable fipst class)

be Oimilar expenses for mesmbers of the femily of
the employos.

¢. Cost of transporting fumniiture and household and
pervanal effects of tie smployee, within specified
welght limitetions,

de Cost of storing furniture an! household and per™
sonal sffacte of an employwe who is assigned to
& post at which, hecause & emeryoncy conditions,
he cammot take or at whish he is unable to use
such effecls,

o Cost of storing famiture and housshold and pere
scomal effects on first arrival at & post for not
in excers of three months or untll his establishe

' ment of resitence quaitarss

f. Tramsportaticn fo- the eployee of a privaiely
owned automobile,

ge Where authorired by regulations s & transfor allow-
angd which i¢ intended gonerslly to compenssts for
additional eosts incwrred by virtue of cmployeets
being assipned to a new clinate,

h. Where the dependents are prohibited Ly the Governe
mant frosw se¢ompaiying the employee, a separation
allowance may be pald to compensate for tie cost of
sainbaining twe householdis,

i. 3o longz as the employvec remains peraanently assigned
to0 an overseas nost, the verious allowanicesn, such as
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costeaf=living allowsnee, quarters allowance,
post difrersntial, genstally cenlinuo to ta paid
sven though the ewployet may be temporarily B
sent fron his cost on TIT orders,

The sbove exnenses i ginersl are paid only
from point A to peint B ir accordango with the
usually treveled direct reutze Deviatl-ne
omiared by the Apency for the employee, mieh as
Y to an imtermediate point fer the amployes,
would loclude reimharse-ert of travel exponses
for the sxtra fistance ‘mvolved enly for the
anployee.

7. The lsmance of T9Y orders aitler the smploree to the fole

lowlne typan

fin

b

of reis-uprsorantas

Travel expenses of e omployee only for K o 3 A0

ever itinerer: has buen d.reeted. The otrer

types of reimiursement, gieh as household poods

and affeots and travel ewsenses of depemdents

cannot he paid wder TBY orlers,

At times 1% beecowey dLffioult to detersine

exactly how TOY orders should be issued. Suph

a case would involve ar employee whope doties

the Apeney intended hiz %o pexiomm at a nwbor

of geographic lonsiiont. In such a cane, b

would b necesisry to ¢sbarmine that one pusdd
cular poiat b comipoated as a hesdquasters or
permanait post of dulys thile away {rom bhat

sost, ne woald te entitled to tbhe appropriate

TDY travel axcensce sven though he in awmy from

his post the rreater prrt of each year. Tia is
normally an adsinistretive determination, Tpon
oecasion, however, the Cemptroller Geraral a2
stated that the fastn ¢id not suppert the admine
igbrative deteyrinaticn, and 4% gppeared that the
roal intent #5s to pfford the employee aiditional
compensation by viriue of por dism pay k8,

T4 the omployee who is stationed at ta directed
Lo rebam Lo Yashingter for THY, his travel expensés
would, of course, %o poirbursed, bul no travel efe
penses could he aghorisnd for dependents, As padptaord
ot above, hovever, while he is sway from his pont m
TOY, tre ncrmal allowsicos applicable to the post
ould eantinue, emsept for pont @ifferentd gl while ha

was inthe Und cet Stabass
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fs Under Homa Lesve orders, .n amployee who har hHeen abroir nr
two years could be returnsd from e yost o ais home o7 record ior
the pur:@ose i taking lsave. Tnisr gich clremntances, the 4oy
could pay tha Uallowing expenses:

de  raver exuanses of the saployee an:d bhir devenie
ents 1o "l “laoe of residernee and the exoanses
of reburn o nis cost of duty.

ba o shimssny of furrlture, wusshold and swrsonal
effec .o soul:d bae autherized,

€. If he oy Blmed to maintain his revidencs marters
&t the posi, his quarters ailow.nee would be cone
tinued dut tue costeof-living and o8y ~Liferentie.
allowirees wouli be diseontirmed during vz abmeroe
froe his prst,

de The leawe of stssnce grants: the exployes in thase
eircumctances is exclisive of the time cocupied
while travsling o amx fros the United fsates anc
such timy A8 may he nesessarily secupiead in awaite FOIABS
ing transooriation.

win £t

10, ‘ihe travel sxpence of new apiointees or wders W n nvare
~eas statinn, as sutlined above, is crditioned on such appointras
agreeln: in writing % remain with thy ‘nited "taics Jnvermmont Tir o
period of 1ot less than twelve months fron the time o) sprointmeni,
Violation of that syreenent for eorsonal convenience 5r becausa -7
geparation Uor alsconduet wiil bar amy return paymento, and 1f celer-
wined &0 be In the bLeot interests of she United tstew, any money
expended by the linlted States fer the iritial travel shell be oot
sidered as & debi dus by the Indivifual to the inited tates,

1le dhe principles stated a'ovs ionld in gereral &pply teo rialfl
enployees, staff acenis, career agents, an’ contract mployees. in
those categeries other than stafl? eyplioyees, provisions are made _ar
substantial conpliarce with the rug:intioms in order Lo wajve certair
technical requwirements with respeet Lo the actual travel decumants
and accounting for funde ¢:pended. I ths other aen: categories, the
above principles nm:y be adopled as : ptandard by so sseeifying in the
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contract. However, the contracts may provide nompleteir different
systems of reimbursemept for trazvel erpemses, ‘the travel [features

which are embhodied in ruch coniracts or arrangenents sre deterrinad
on the basis of the particular cireunstances and are Lhe subjset f
negotiation.

12+ ihe avove information must b comgidered as zensral in nature
since there are infinite numbers of clrcemstances which may briry inue
nlay exeeptions to the y.las or upecial rules which have rot been cibec.
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